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To Whom It May Concern

Please grant attendance to the following students on ………………….For their association with 

(Purpose)…………………………………………………………………………………………..

I 
……………………………………………………………………………..

II 
……………………………………………………………………………...

III 
………………………………………………………………………………

IV 
………………………………………………………………………………
Authorized Signatory 

{CC: To Concerned Coordinator(s)} 
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